Lancaster DClinPsy Public Involvement Payment Structure
Summary
Anyone who attends any event or activity organised by the programme as an expert by experience, is offered payment for the time they spend on that activity. 
There are four fee levels. Level 1 is £25per hour; level 2 is £37.50 per hour; level 3 is a flat rate of £75 for half a day; and level 4 a flat rate of £150 for a full day. These payments are informed by guidance from National Institute for Health and Care Research (NIHR) and take into consideration travel costs. The payment levels are summarised in the table at the end of this page. Only people on an engagement contract can participate in level 3 and level 4 activities. 
Travel expenses are not paid but are taken into consideration in the hourly rate. 
For members of LUPIN (Lancaster University Public Involvement Network) who are involved in producing and delivering training. Payment is made through the External Teachers Process. 
For members of LUPIN involved in research please see the Public Participation in Research Activity guidance. 
How to claim
Payments can be made through (1) engagement contracts for members, (2) payment vouchers processed through the university finance team, or (3) payment by invoice if the stakeholder is already established in a consultancy role. Members need to choose one method of payment. If a member wanted to change method of payment this could be done through discussion with a LUPIN staff member but cannot be a regular occurrence.
(1)  LUPIN members who wish to be set up on an engagement contract will be paid directly into a personal bank account via BACS. After the work has been completed, the member will be asked to fill in a timesheet and payment will then be made directly to your account.  If payment is made through and engagement contract, the recipient does not have to undertake a Self-Assessment as the university processes tax through PAYE.  LUPIN members who wish to take part in Selections training, Selections (interview week) and Fitness to Practise Panels will need to be on an engagement contract. 
[bookmark: _Int_79NhxUck](2) For those not on engagement contracts, a Public Involvement fees form will be completed after the work has taken place. This form is available to download from the programme handbook but copies are also kept in the programme office.  The LUPIN administrator can help with completing this form.  Members will receive payment via BACS.  This payment option is for when members of LUPIN engage with the programme on a more ad hoc basis than regular commitment.
(3) Some members may prefer to invoice the University. If payment is made via invoice, the payee is required to declare this payment to HMRC. 
 



Payment structure
	Fee level
	Other expenses
	Course activity

	Level 1 - £25 per hour 
	
	For involvement in activities as an observer. 
· Inclusivity conference
· Clinical presentation days
· Thesis presentation days 


	Level 2- £37.50 per hour
	
	For involvement in a task or activity requiring minor preparation, but where there is an active role.
· Professional issues teaching
· Programme Board attendance
· Task and finish groups
· LUPIN steering group


	Level 3- £75- flat rate
Engagement contract only 
	
	[bookmark: _Int_1GhrfCqv]For involvement in a task or activity where preparation may be required, and which equates to approximately half a day’s activity. There is a responsibility to commit to full and complete attendance. 

· Currently no activities that fit this criterion


	Level 4- £150- flat rate
Engagement contract only 
	
	For involvement in all-day meetings, where there is a responsibility to commit to full and complete attendance. 
· Selections training
· Selections (interview week)
· Fitness to Practise Panel
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